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Fundraising in the Workplace
Holding a fundraiser for a community-benefit organization is a great way to engage employees in that community organization’s mission.  Fundraisers can be creative and fun.  Some examples include live or silent auctions, bake sales, car washes, raffles, and more.
Below are some tips to consider when conducting a fundraiser in your workplace:

Dos

· Contact the agency for which you are raising funds before you begin

· You are essentially fundraising on their 501c3 number, so you need to follow their fundraising rules

· They may be able to help you with ideas or collateral

· Determine how receipts will be issued (if at all) before you start

· Encourage donations directly to the organization (checks should be made out to the organization or online donations on their web site)

· Keep thorough records, keep as much information to help you with later questions

Don’ts

· Issue receipts on behalf of the agency without their knowledge

· Accept donations of items (to be sold or auctioned) on behalf of the organization, unless no receipt is expected

Note: The donation of items that are then auctioned or sold to raise money can be a tricky situation for the community organization.  Check with them, but they may need to actually receive the item before it is sold or auctioned.  There are some new, tighter IRS rules regarding this.

Note:  If someone receives something in return for their donation, they can only take a deduction for the amount of donation above the fair market cost of what they received.   For example, if Joe donates $200 for a pair of baseball tickets that have a face value of $115.  He would only be able to take a deduction for $85 of the donation.  Or, if Janet donates $55 for an iPod that normally costs $90.  She would not be able to deduct anything for her donation since she paid less than the fair market value.

You will need to check with the community organization as to how they want to handle the receipts.  There are two ways they can go.  They receipt for only the amount above fair market value or they receipt for the entire donation and the donor is responsible for only deducting the amount that is eligible. –Check with the agency as to how they would like to do this.

Remember: If it is going to cost you more to do something than the funds you will raise, the organization will benefit more if you donate the funds directly them.
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