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2007 Activity Planning Worksheet
Instructions:  Use this form for planning with your community involvement committee.
Overall Programmatic Goals for the Year:

E.g.  Increase employee volunteer participation by 25%.
Employee Interests (based survey)

· E.g.  K-12 Education or Environment

Types of activities that ranked highest:

· E.g. Outdoor Activities or Drives
Schedule:

Q1—FOCUS AREA (e.g. Environment)
Activity:










Goals:











Activity Lead:










Communication Plan:









Next Steps:











Q2—FOCUS AREA
Activity:











Goals:












Activity Lead:











Communication Plan:









Next Steps:











Q3—FOCUS AREA
Activity:











Goals:












Activity Lead:











Communication Plan:









Next Steps:











Q4—Holidays—FOCUS AREAS
November:

Activity:











Goals:












Activity Lead:











Communication Plan:









Next Steps:











December:

Activity:











Goals:












Activity Lead:











Communication Plan:









Next Steps:











Q1 2008—FOCUS AREA
Activity:











Goals:












Activity Lead:










Communication Plan:









Next Steps:
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